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Shipping USA to USA 

Puroship User Guide 

April 6, 2015 

 

 

 

All courier service for shipments within the United States MUST be provided by 

Purolator International through their relationship with UPS. 

 UPS will continue to pick up and deliver however shipment labels will be created on Purolator’s web 

application “Puroship”.  
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Launching Purolator International Web Application 
 

1. Enter the Purolator web application in the address bar. (Figure1) 

Website: https://puroship.com  

 

 

Figure 1 

 

2. You will see the following screen (Figure 2).  
 
 

 
Figure 2 

 
 

3. Log-in to Puroship with your approved login ID and password.  
 

 Enter your Username and Password to Log on to Puroship. 
 Select “Login” 

 
 
 
 

https://puroship.com/
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4. Upon successfully logging in to Puroship application the following screen will be displayed and you will 
be presented with 6 options (Figure 3).  
 

 
Figure 3 
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Creating a Shipping Label 
 

1. To create a shipment label, select “Quote/Ship” screen (Figure 4). 
 
 

 
Figure 4 

 
 
 

2. Input where the shipment is being picked-up from and where it is being delivered (Figure 5).   
 

 

Figure 5 

Where shipment is 

being picked up 

Where shipment 

is going 

Destination country is 

always USA.  Do Not 

use to ship to Canada 

Click to add receiver 

to the Address Book 
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3. Input the content, package & service information.  
 

 
 Select shipment date (Figure 6). 

 

(Note : To change the shipment date click on the calendar).  
 

 

 
 
 
 
 
 
 

Figure 6 
 Select Service Type (Figure 7). 

 

(Note: Do not select courier express/ service.  Always use “Ground “the most cost effective alternative 
as your first choice)  

 

 
Figure 7 

 
 Select Package Type (Figure 8 = Other Packaging). 

 

    

                               Figure 8      
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 Enter the weight and dimensions information. (Figure 9) 
(Note: Enter declared value (if required) by clicking on the Declared Value button). 

 

 

Figure 9 

 

4. Select “Next” to continue or “New Shipment” to clear previously data entered information. 

 

5. Enter detailed description of the contents. 

(Note: description can be saved for future use by clicking on the save button) 

 

                                       

 

6. Select “Ship” to create a shipping label. 

 

description can be 

saved for future 

use by clicking on 

the save button 
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Scheduling a Pick Up 
If your location does not have a regularly scheduled pick with UPS then you can arrange pick up using the 

Puroship Application 

1. When you select “Ship” to create a shipping label, the following window will pop-up. 

 

2. Select “Purolator Pickup” and click the “Next” button. 

3. Verify the information and click the “Submit” button. 
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4. The following window will appear. 

   

Address Book 
 

1. Can add, delete or modify the adress book by selecting the following options 

 

 

 

2. Can add, delete or modify the adress book by selecting the following options 

 

 

3. Can import from an existing address book by selecting the “Import” button. (Note the information has 

to be in CSV format) 

 



Puroship – User guide for Creating CN Shipment –Rev 1 Page 9 

 

 

 

Shipment History 
 

1. Can track or void shipment in the “history” screen. 

 

 

 

 

 

 


